
MAXIMIZING RESEARCH

PRODUCTIVITY 

WITH MENDELEY

 



PRESENTATION  

OUTLINE
1. Downloading mendeley

2. Installing mendeley

3. Creating an account

4. Install web importer

5. Install mendeley cite for microsoft word

6. Importing files from computer
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PRESENTATION  

OUTLINE-CONT’
8. Importing Library (Bibtex,Ris)

9. Adding reference manually

10.Organizing library(Creatingcollections)

11.Collaborating with others using groups  

12.Adding annotationsand notes

13.Searching article online using mendeley  

14.Syncing articles
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PRESENTATION  

OUTLINE-CONT’
15.UsingWeb importer to add references

16.Using Mendeley Cite for MS Word In-text citation

and Bibliography and types of reference styles
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RESOURCES REQUIRED

• Laptop or desktop

• internet

• Installed Mendeley reference  manager
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STEP1-DOWNLOADING

MENDELEY

Link: 

https://www.mendeley.com/reference

-management/reference-manager
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https://www.mendeley.com/reference-management/reference-manager
https://www.mendeley.com/reference-management/reference-manager


STEP2-INSTALLING MENDELEY

• Depending on the operating system used eg, 

Download windows, Linus, or Mac OS

• Click the downloaded file 

• Click run as administrator

• Follow all the instructions to complete installation
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STEP 3-CREATING AN ACCOUNT
8Create 

account

 



STEP 4-INSTALL MENDELEY WEB IMPORTER
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STEP 5-INSTALL MENDELEY CITE FOR

MICROSOFT WORD
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Click 

Tools

 



STEP 6-IMPORTING FILES FROM COMPUTER
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These  are downloaded articles 

on your  machine



STEP 7-IMPORTIG REFERENCES

On Google 

scholar click 

cite

Choose citation 

style, then 

RefMan to 

import your 

references

 



IMPORTING CONT…

Importing options  for mendeley

• It depends on the platform you are using:

• Either import or export references

• Mendeley works with RefMan

Always choose ris format

 



STEP 8-ADDING REFERENCE 

MANUALLY

15
Add item details manually, eg a 

hard copy book

 



STEP 9-ORGANIZING LIBRARY (CREATING

COLLECTIONS/FOLDERS)
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These are personalised folders



STEP 10-COLLABORATING WITH OTHERS

USING GROUPS

17

 

One can create or join groups



STEP 11-ADDING ANNOTATIONS AND NOTES AS YOU 

READ AN ARTICLE
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Use these tools



STEP 12-SEARCHING ARTICLE 

ONLINE USING MENDELEY
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Insert your keywords

Filter results by date of publication
 



STEP 13-SYNCING ARTICLES
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Always synchronize your 

Libraries

You can synchronise when you 

are logged in to your Mendeley 

online Library

 



STEP 14-USING WEB IMPORTER TO

ADD REFERENCES
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Web 

importer 

extension

Select a folder to save 

articles and  references

 



STEP 15-USING MENDELEY CITE FOR MS WORD- INTEXT

CITATION AND BIBLIOGRAPHY AND TYPES OF

REFERENCE STYLES
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SUMMARY

Mendeleyhelp

● organize research by managing citation and documents

● Collaborate with other researchers

● Enables Generation of citations according to preferred 

citation styles.

● Enables creation of bibliographies in a given style

● Allows one to import papers/citations from other research

software.

● Read and annotate your PDFs.

● Provides a secure online backup for your research papers.
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THANK  

YOU

Services available at 

LSU Libraries

library@lsu.ac.zw

 


