
INTRODUCTION 
TO ZOTERO

Zotero is a free and open-source reference management tool

● It is available on different web browsers.

● Zotero recognizes bibliographic information on books, journal

articles, and other resources from websites and databases and

extracts metadata from these sources.

● It allows one to;

○ store related PDFs, files, images, and links in your library,

○ create a reference list in Microsoft Word or OpenOffice,
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ZOTERO PRESENTATION OUTLINE

1. Downloading Zotero

2. Installing Zotero

3. Creating an account

4. Install Zotero Connector

5. Importingfiles from a computer

6. Downloading articles through the Connector

7. Inserting Citation

8. Inserting References
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Resources required

• Laptop or desktop

• Internet
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Starting with Zotero

A comprehensive how to use 

guide is available on the Zotero 

support page: 

● Web access to the software: 

http://www.zotero.org

● Desktop version to 

download: 

https://www.zotero.org/down

load/
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https://www.zotero.org/support/
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Downloading Zotero and install 
Connector
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Creating folders in Zotero
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Click to create a 

new folder

 



Adding items manually
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Click file  then 

new item 

Select source type

 



Zotero Anatomy
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Collections 

Panel

Details Page

References panel

 



Downloading articles and  references 
through Zotero connector
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Select Zotero 

connector

 

Adding

references 

and articles 

through the 

connector



Accessing articles through Zotero 
Library
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Reading through Zotero Library
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Opening different articles

 



Add citation or bibliography  on 
your word document
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Select

Select Zotero

Choose citation style

 



Add citation and references in a 
word document
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Add citation

 



Alternatively, one can add a 
bibliography using the method 
below 
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Highlight to copy and paste 

references to a Word 

document



References added
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Summary

● Organize research by managing citations and documents

● Enables the Generation of citations according to preferred citation

styles.

● Enables creation of bibliographies in a given style

● Read and annotate your PDFs.

● Provides a secure online backup for your research papers
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THANK YOU

• Services available at LSU Libraries

library@lsu.ac.zw
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